
Instructions on Adding an International High School to SRAR 

Please note you must include your high school name in order for us to accept your Self-Academic Reported Records 

(SRAR). If you are not able to find your school in the drop-down list provided by the online application, please put in 

000004 for “My School is Not Listed” option, and/or put in code 009900 for “Unknown College-Univ” option. After you 

log into the SRAR, you will have the chance to add your school name to your records. Below is a step-by-step instruction 

on adding your high school to the SRAR.  

1. Under the ‘Application’ tab/ ‘Education History’ page, click on the ‘Add School’ button.  

 

 

 

2. When you are in on the ‘High School Information’ page, type in the code 000004, wait for the “My School is Not 

Listed” option to pop up in the drop-down list, and click on that option. Don’t forget to also put in your high school 

start date and end date on this page.  

 

 

3. When you are in the Self-Reported Academic Records (SRAR) account, under the ‘Enter High Schools/Colleges’ tab, 

click on the ‘Change School’ icon.  



 

4. After clicking on the ‘Change School’ icon, you will see a ‘SRAR: School Lookup’ window. Put in your country, and 

your high school name, then click on ‘Search’ 

 

5. The following window will pop up showing whether your school was found in the database. Check the ‘My high 

school is not on the list below’ option. This will take you to the next window where you can put in your high school 

information.  

 



 

6. In this window, fill out your high school information as detailed and accurate as possible. Click on the ‘Add School’ 

button.  

 

 

7. Now your high school information is added to your SRAR. Please make sure to select the appropriate Education 

System/Curriculum that applies to your school. If you cannot find your education system/curriculum type in the 

dropdown list, please choose ‘Other’.  

 

 


